January 4, 2021

Dear Business Partners

Re: Information on using the Adobe Sign service for contracts

This is to inform you that in order to facilitate a more efficient conclusion of contracts and remote working, we have

decided, in principle, to use the Adobe Sign service to enter into certain electronic contracts.

Please read the following description, and if you agree, please follow the Adobe Sign process described in the

Appendix.

1. E-mail addresses of Authorized Signee and relevant persons in vour company

D You may use electronic signatures only for those whose title is Director or above, or those who have been
authorized through a Power of Attorney by someone whose title is Director or above. If the title of the signee is
not Director or above, we accept electronic signatures only if the e-mail address of a representative of your Legal
Department is included in the signature exchange, which we understand as guaranteeing that signatory power of
attorney exists.

@ Please share the above representative’s full name and e-mail addresses with our representative. After receiving the

e-mail address, we will send the contract via the Adobe Sign service.

2. Qur signing authority

Please note in advance that signatories within their scope of individual authority in our company are representatives
with the title Director or higher or representatives who have been delegated signing authority by our President, Shea Lih

Go, via Power of Attorney.

3. Validity of electronic contracts

In order to secure the validity of electronic contracts, we understand that it is important (1) to be able to confirm that
the contract has not been altered after the electronic signature has been executed, (2) to be able to record when the
electronic contract was approved, and (3) by whom. The Adobe Sign service secures that electronic contracts are not
altered as both parties sign the same contract which is placed in the Adobe Sign service cloud platform. Further, an
audit report records the e-mail addresses of both signatories with the signed date and time. The audit report is sent to
both parties together with the duly signed electronic contract.Both parties therefore receive confirmation of the

agreement.

Sincerely yours,

J

Rudolf Rayle

Senior Counsel Philip Morris Japan



Appendix

English : Adobe sign for Client/Vendor

Philip Morris International 2021



Adobe sign operation(case of mutually e-sign)

Inform emall of
authorized
signatory

Client/
Vendor

Receive e-sign
request though

Authorized email

signatory
(both PMJ and
client/vendor)

Download
sighed
document

Sign
Requester

Inform PMJ email of authorized signatories and contact
person and contact person’s department head.

At the same time, please provide any evidence(such as
name card) which shows the person is authorized signatory.

Authorized signatory of each side will receive an e-sign

request email.
They can open the document by click the link shown in emalill

Follow the steps shown in the document and sign the
signature to the signature box.

After all signature is completed, all person added in the emalill
will received notification of completion.
Download signed document and keep it in local storage.
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Adobe sign operation(case of vendor/client not accepting e-sign)

Coordinate
e-signh of PMJ

Company seal field of PMJ side signed by adobe.

PMJ
contact
person

SIclpoNeEIIEEIWAN Send vendor/client partially e-signed contract with audit
signed contract RS

Print out the pdf contract, affix the company seal, and scan
Com pany seal the contract together with audit report and send the
scanned data back to PMJ

Vendor/
Client

Store signed PMJ :Upload the signed document to local storage

@ Both parties document Client/Vendor: Keep the hard copies
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Image of e-sign request email(authorized signatory)

Authorized signatory will receive an e-sign reqguest with below email image.
By clicking the link at the bottom of the email which leads to the document

2020/04/21 () 13:29

Fidy Famiersyah <echosign@echosign.com>
[B&iREE] MSA (SAMPLE)

sase M3Seki Mie

O ot SOERCEBEBISEE. ITEYVALT Web J59H-TRRLTOREL,

A
B3 Adobe Sign

Fidy Famiersyah #kh o E& KA BEEL -,
MSA (SAMPLE)

MSA (SAMPLE) £HEZBLSEREL TS,

FIDY FAMIERSYAH
Fidy.Famiersyah@contracted.sampoerna.com
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Image of e-sign operation (authorized signatory)

Please contact the person below to obtain password.
You can also find the password through the message.

This Document is Password Protected

You need a password to access this document. If you don't have a password, you

_Q_ will need to contact Fidy Famiersyah to obtain it.
;

Philip Morris International 2021



Image of e-sign operation (authorized signatory)

Follow the steps shown in the document and sign on the signatory box.

If position or date field need to be filled, please fill as well.

Start RA

LICHTN

STEP10F 4

Click the 'Start’ button to begin.

€ Back

@

In Witness whereof, the parties hereto have executed th
STEP3IOF 4

Click or tap here to add your
signature.

Signature
&« Back

@

STEP 4 0OF 4

S'hea, L\‘A 60LL

PHILIP MORRIS JAPAN LIMITED

Customer: Click to finish. The document is
- _nea Lin Gon sent automatically.
Signature: Ghe, (ih Goh (Dec17 20001

to the document.

Click ‘Apply" to add your signature Tr“e Presidentl
Ul %I—

Name: Shea Lih Goh

Click to Sign
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Image of e-sign operation (authorized signatory)

After you finished your signature, the page will be shown as below which informs you
This request will go to the next authorized signatory(Client/Vendor)

0 You're all set

You finished signing“ [Philip Morris Japan]_
I

Next,

will sign.

We will email the final agreement to all parties. You can also download a copy of
what you just signed.
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Image of e-sign completion email(authorized signatory)

Once all signatures have been signed, person involved in the email will
receive a completion notification emaiil.
Anyone who involved in the email can download the signed document.

Philip Morris Japan <echosign@echosign.com>

Completed: "[Phillp Morris Japan]

SIS (£ (Pt Morris Japan) IR 20207 - signed.pdf (733 KB)

wp :W'
. L --l.

All parties finished

[Philip Morris Japan ] I (201207
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Links of detailed operation and demonstration

https://www.adobe.com/special/misc/consumerdisclosure.html#japanese

https://www.adobe.com/ip/legal/terms-2.html

https://www.adobe.com/i|p/legal/terms.echo.html
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