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English：Adobe sign for Client/Vendor

Appendix
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Adobe sign operation(case of mutually e-sign)

Inform email of  
authorized 
signatory

Inform PMJ email of authorized signatories and contact 
person and contact person’s department head.
At the same time, please provide any evidence(such as 
name card) which shows the person is authorized signatory.

Receive e-sign 
request though 

email

E-sign

Download 
signed 

document

Authorized signatory of each side will receive an e-sign 
request email.
They can open the document by click the link shown in email

Follow the steps shown in the document and sign the 
signature to the signature box.

After all signature is completed, all person added in the email 
will received notification of completion.
Download signed document and keep it in local storage.

Client/
Vendor

Authorized 
signatory

(both PMJ and 
client/vendor)

Sign 
Requester

①

②

③
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Adobe sign operation(case of vendor/client not accepting e-sign)

Send partially 
signed contract

Send vendor/client partially e-signed contract with audit 
report.

Store signed 
document

PMJ :Upload the signed document to local storage
Client/Vendor: Keep the hard copiesBoth parties

Company seal
Print out the pdf contract, affix the company seal, and scan 
the contract together with audit report and send the 
scanned data back to PMJ

Vendor/
Client

Coordinate 
e-sign of PMJ

Company seal field of PMJ side signed by adobe.
PMJ 

contact 
person

①

②

③
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Image of e-sign request email(authorized signatory)

Authorized signatory will receive an e-sign request with below email image.
By clicking the link at the bottom of the email which leads to the document
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Image of e-sign operation (authorized signatory)

Please contact the person below to obtain password.
You can also find the password through the message.
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Image of e-sign operation (authorized signatory)

Follow the steps shown in the document and sign on the signatory box.
If position or date field need to be filled, please fill as well.

1 2

3 54
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Image of e-sign operation (authorized signatory)

After you finished your signature, the page will be shown as below which informs you
This request will go to the next authorized signatory(Client/Vendor)
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Image of e-sign completion email(authorized signatory)

Once all signatures have been signed, person involved in the email will 
receive a completion notification email. 
Anyone who involved in the email can download the signed document.
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Links of detailed operation and demonstration

https://www.adobe.com/special/misc/consumerdisclosure.html#japanese

https://www.adobe.com/jp/legal/terms-2.html

https://www.adobe.com/jp/legal/terms.echo.html
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